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GUIDELINES FOR USING ST. BARNABAS AND ITS FACILITIES:

We want to ensure that your time at St. Barnabas is enjoyable and problem free.

There are an increasing number of people/groups/organisations using this building and in order to make sure everything runs smoothly for everyone the following guidelines must be adhered to:

1. The front door needs to be kept locked at all times.

2. At the end of the day the door MUST be locked and the building secured.

3. All windows need to be CLOSED when you leave, including the one in the toilet.

4. At times when the weather is cold we have four heaters in the main body of the church and one in each of the back rooms. At the end of each day/period of use, heaters must be turned down, but NOT off completely. Turning the heaters on and off breaks the starter switch.

5. All lights MUST be turned off  when you leave.

6. The kitchen MUST be kept clean at all times. Cups and other food and drink items such as cans, wrappers and bottles are NOT to be left in the church; rubbish needs to be put in the appropriate bin – one for recycling and the other for landfill. These are clearly marked.

7. People are more than welcome to use the facilities in the kitchen but please make sure you leave it in a state in which you would wish [and expect] to find it. Oven/microwave etc need to be cleaned if used.

8. There is a hot water urn. If you do use this please ensure it is turned off at the end of the day/period and the plug taken out of its socket.

9. The toilet also needs to be kept clean. It is only a small facility and is used by a large number of people; again, leave it as you would wish to find it. The church changes towels every couple of days… if you wish to provide your own you are free to do so, but these are not the responsibility of the church. The church is also not responsible for providing soap and toilet paper. If these are already in the toilet then please feel free to use them, but replacements for both are for the individual group/organisation to take care of.

10. The phone in the kitchen is NOT to be used by anyone unless authorised to do so this includes answering it should it ring. The bill is strictly itemised.

11. Any keys distributed to the visiting organisation are the responsibility of the individual they are given to. If keys are lost or misplaced then a charge will be made by the church for a replacement to be made.

12. Liturgical items, must not be used without prior permission.

13. Smoking is not permitted anywhere in the building. For those that do smoke please do not leave cigarette ends outside the front door.

14. If there are any problems or questions please contact Lindsay Turner on: XXXXX XXXXX or if a Theatre Group call Simon on 07947 338 704.

